Correction Symbols
	Symbol
	Meaning
	Example
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	insert a comma
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	apostrophe or single quotation mark
	[image: image4.png]I wouldi¥know where to put this vase.
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	insert something
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	use double quotation marks
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	use a period here
	[image: image10.png]This is a declarative sentence
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	delete
	[image: image12.png]The elephants runk i ereall s nose.
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	transpose elements
	[image: image14.png]He'Gnippickedthe one he likes.





	[image: image15.png]



	close up this space
	[image: image16.png]Jordan lost his favorte basket ball
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	a space needed here
	[image: image18.png]| have only three friendaTed, Raoul, and Alice.
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	begin new paragraph
	[image: image20.png]“Iknew it | said ™l thought 5o, she replied.
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	no paragraph
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“He's no good "
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Proofreading Abbreviations
	Abbreviation
	Meaning
	Example

	ab
	a faulty abbreviation
	She had earned a Phd along with her M.D.

	agr
See also p/a and s/v
	agreement problem:
subject/verb or
pronoun/antecedent
	The piano as well as the guitar need tuning.
The student lost their book.

	awk
	awkward expression
or construction
	The storm had the effect of causing millions of dollars in damage.[The storm caused millions of dollars in damage.]

	cap
	faulty capitalization
	We spent the Fall in Southern spain. [We spent the fall in southern Spain.]

	cf
	comma fault: a comma in the wrong place.
	For camp, the children needed clothes, that were washable. [For camp, the children needed clothes that were washable.]

	coh
	coherence: ideas do not flow logically from one to the next
	For me, the worst thing about waiting tables is the uniform. All the waitresses had to wear this ugly brown striped jumper. Sometimes someone you know comes in. Now I have a job in an office.

	coll
	colloquialisms
	Moulin Rouge sucked because the singing was way off. [Moulin Rouge was a poor movie because the singing was out of tune.]

	cs
	comma splice
	Raoul tried his best, this time that wasn't good enough. [Raoul tried his best; this time that wasn’t good enough.]

	dict
	faulty diction
	Due to the fact that we were wondering as to whether it would rain, we stayed home. [Due to the fact that we were wondering whether it would rain, we stayed home.]

	dgl
	dangling modifier
	Working harder than ever, this job proved to be too much for him to handle. [Though he was working harder than ever, this job proved to be too much for him to handle.]

	- ed
	problem with
final -ed
	Last summer he walk all the way to Birmingham.

	frag
	fragment
	Depending on the amount of snow we get this winter and whether the towns buy new trucks. [It depends on the amount of  snow we get this winter whether the towns will buy new trucks.]

	mc
	missing comma
	He was a plump talkative old thing. [He was a plump, talkative old thing.]

	mm
	misplaced modifier
	As a woman, he liked her. [He like her better as a woman.]

	mix
	mixed construction
	By reading the chapter carefully helped him prepare for class.  [Reading the chapter carefully helped him prepare for class.]
Writing a summary is in order to give an unbiased version of the original text. [Write a summary in order to give an unbiased version.]

	mw
	missing word(s)
	We all went the party. [We all went to the party.]

	| |
	problem in parallel form
	My income is bigger than my wife. [My income is bigger than my wife’s income.]
I sold my stereo, my bed, and my desk before I moved. [Before I moved, I sold my stereo, my bed, and my desk.]

	p/a
	pronoun/antecedent
agreement
	A student in accounting would be wise to see
their advisor this month. [A student … would be wise to see her advisor this month.]

	poss
	possessives
	I think this book is her's. [I think this book is hers.]

	pp
	preposition problem
	That’s quite contrary with the truth. [That’s contrary to the truth.]

	pron
	problem with pronoun
	My aunt and my mother have wrecked her car
The committee has lost their chance to change things.
You'll have to do this on one's own time.

	red
	redundant words
	Her ebony eyes were black as the night.

	rep
	unnecessary repetition
	The car was blue in color. [The car was blue.]

	r-o
	run-on sentence
	Raoul tried his best this time that wasn't good enough. [Raoul tried his best this time, but that wasn’t good enough.]

	sp
	spelling error
	This sentence is flaude with two mispellings.

	- s
	problem with final -s
	He wonder what these teacher think of him.

	stet
	Let it stand
	The proofreader uses this Latin term to indicate that proofreading marks calling for a change should be ignored and the text as originally written should be "let stand."

	s/v
	subject/verb agreement
	The problem with these cities are leadership.

	t
	verb tense problem
	He comes into the room, and he pulled his gun.

	um
	unclear meaning
	John enjoys painting his models nude. (Who is nude?) 

	un
	unnecessary
	The town of New Harmony, located in Indiana, was founded as a Utopian community.

	var
	sentence variety
	I got up early. I walked to school. I was the first one in class. I decided to come later the next day. [I got up early, walked to school, and was the first one in class. The next day I decided to come in later.]

	wc
	word choice: a word that is inappropriate in the given context
	The dying love of the characters in the stories by Raymond Carver exemplifies his own relationships. [parallels]

	wdy
	wordy
	Seldom have we perused a document so verbose, so ostentatious in phrasing, so burdened with too many words.

	wf
	word form
	I am real tired today. [I am really tired today.]
The attractive dressed women is my aunt. [The attractively dressed woman is my aunt.]

	ww
	wrong word
	What affect did the movie have on Sheila?
Cree Indians were a monotonous culture until French and British settlers arrived.


