
[Your name] 





Assignment: [Narrative Essay]

Instructor: Kay Benjamin



Due: [date assignment is due]

Course: Comp 100, Fall 2003

[Title Centered]


Indentation (tab) should be 5 spaces. Margins should be one inch (1”) on all sides. Essay should be double spaced. Heading above is single spaced. Staple the essay pages together before you turn them in. Font must be either Times New Roman 12 pt. or Arial 10 pt. 


Use this MS Word document as a template and simply replace the relevant pieces (items inside brackets [] )with your name, the specific essay assignment, due date, the title of your essay, the text of your essay, and the appropriate footer. Remember to use “save as” once you’ve replaced all the components, and give the file a name that reflects the assignment.


Details concerning each essay, such as length and content, will be provided as the assignment is given. I do not accept electronically submitted papers. Please give me a printed copy of each essay assignment.


If you need help using MS Word be sure to get help from a lab monitor. 
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